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Template specimen. This editable document demonstrates a proposed article layout. Replace the instructional text and bracketed fields with the accepted manuscript. Remove unused fields and this notice before publication.
Abstract
Replace this paragraph with a concise account of the article’s question, approach, central argument and contribution. Write the abstract as connected prose that can be understood on its own. Avoid citations, undefined abbreviations and claims broader than the manuscript supports. The editor should agree any word limit with the author; this template does not impose one. Keep the abstract in the same typeface as the text and check that its wording matches the article’s online record.
Keywords [keyword one]; [keyword two]; [keyword three]; [keyword four]
Introduction
Replace this paragraph with the opening of the article. State the substantive question, explain its importance and identify the contribution in clear scholarly English. Develop each paragraph around one idea. Use British English consistently and preserve an author’s considered disciplinary terminology. The template uses A4 pages, generous margins and Times New Roman at 11.5 points with 1.15 line spacing.
Use Word’s paragraph styles for headings and body text. Insert genuine footnotes through the References menu so that numbering follows the manuscript automatically. This sentence demonstrates a real footnote.[footnoteRef:1] [1:  This is an instructional footnote, not a source citation. Replace it with a verified citation or necessary explanatory note. Footnotes should use 9.5-point type and consecutive automatic numbering.] 

For anonymous review, prepare a separate copy without the author block and inspect the file properties, acknowledgements and text for identifying details. Restore verified author information only when preparing the accepted publication version.


Developing the argument
Replace this section with the body of the article. Use descriptive headings sparingly and keep their levels consistent. Heading 1 marks a main section; Heading 2 marks a subsection. Do not create hierarchy by changing font sizes manually. Let paragraphs flow naturally rather than inserting a page break after every section.
Quotations and supporting material
Check every quotation against the original and give an exact reference. Short quotations can remain within the paragraph using single quotation marks. Longer quotations may use the indented Quote style illustrated below. This example is instructional text, not a quotation from an external source.
Replace this paragraph with a verified quotation where an extended extract is necessary. Retain its wording exactly and add the appropriate source and pinpoint reference. Remove this specimen if the article contains no block quotation.
Number tables and figures in the order discussed. Give each a concise caption, source or authorship credit, and any necessary permission statement. Use editable tables and clear image files. Check that labels remain legible in the exported PDF and that accessible descriptions are supplied where appropriate.
Conclusion
Replace this paragraph with the article’s conclusion. Explain what follows from the argument, recognise its limits and avoid introducing a new unsupported claim. Remove all instructional paragraphs before the author reviews the final proof.
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